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VHEMBE TVET COLLEGE IS AN EQUAL OPPORTUNITY, AFFIRMATIVE ACTION
EMPLOYER. APPLICATIONS ARE INVITED FROM SUITABLY QUALIFIED AND
KNOWLEDGEABLE CANDIDATES FOR APPOINTMENT FOR THE FOLLOWING
POSITIONS.

POST : CAMPUS MANAGER (PL5): PERMANENT
REFERENCE NO : VTVET 01/2025

SALARY NOTCH : R638 328 per annum.
CENTRE : Vhembe TVET College

REQUIREMENTS : A Degree or Diploma (NQF Level 6), backed by a professional
qualification in Education, A minimum of Seven (7) years’ teaching
experience of  which two years’ as (Senior Education Specialist PL3)
at TVET sector, SACE Registration. A valid driver’s license.

KNOWLEDGE : Knowledge and understanding of organizational cultural and human
behaviour, Strategic leadership management, Budgeting and monitoring
of expenditure patterns, Knowledge and understanding of relevant
legislation, Knowledge of Treasury Regulation and PFMA, Management
of resources and the college landscape, Knowledge of policy
development, interpretation and implementation, Knowledge and
understanding of Human Resource, Student Support Services, Finance,
Assets, and Management environment.

SKILLS : Leadership and strategic thinking, Project management skills, planning
and organizing, financial management, Report writing, Communication
and interpersonal, Problem solving, Computer literacy, Analytical, Client
oriented, Project management, Team leadership, Planning and organizing.

DUTIES : Manage curriculum implementation and academic support, Manage the
provision of examination services, manage student registration and
student financial aid and bursaries, manage student registration and
student support service, manage provision of general administration
support service in relation to corporate and financial services in the
campus. Manage the provision of Agricultural services, manage human
resource, financial and physical resources and any other related duties.

Geared for Excellence

Makwarela Campus  Mavhoi Campus  Mashamba Campus  Tshisimani Campus  Thengwe Campus  Makhado Campus
info@vhembecollege.edu.za
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EDUCATION SPECIALIST — ENGINEERING STUDIES
(PL2) PERMANENT
VTVET 02/2026

R435 240 per annum.
Vhembe TVET College

Gradel2 Certificate and recognised 3-yers Diploma / bachelor’s
Degree or an equivalent qualification, including a professional
qualification education coupled with a minimum of 3-years actual
appropriate experience. Ability to analyse, interpret policies and

develop guidelines to support students on the campus. A sound
knowledge of Continuing Education and Training Act 16 of 2006

(As Amended). Knowledge of national examination and assessment
policies. Good communication and writing skills. Computer literacy
skill with specific reference to MS Word Excel and PowerPoint.

Ability to work in a team and under pressure. Strategic, project,

financial and time management skills. A driver’s licence and

registration with SACE.

Ensure implementation of the campus curriculum in the specific section.
Coordinate teaching and learning in the section. Manage all the academic
activities within the section including the management of the timetable,
attendance, monitoring and evaluation. Ensure effective and efficient
utilization of resources within the section. Provide professional support to
lecturing staff and students. Keep the management abreast of all aspect’s
of administration and academic services in the section. Prepare and
manage plans and report on all activities in the section. Manage and
supervise assessment and examination process in the section including
timeous making and moderation of question papers, preparation of all
ICASS and ISAT ACTIVITIES, Ensure adherence to policy on the
attendance of classes and all other applicable policies.

ADMINISTRATION CLERK (SL5) X 2 36 MONTHS CONTRACT.
VTVET03/2026

R228 321 per annum
Vhembe TVET College

Grade 12 certificate or Level 4 certificate, An appropriate
three-year Diploma/ Degree. Knowledge of skills development
and Implementation. Knowledge of skill development, at least one
years’ experience in administrative environment on the delivery of
skills programs and internship administration. Knowledge of
Computer system (preferably in MS Office). Project Management
skill will be an added advantage.



DUTIES : Facilitate Administrative management of SETA project. Conduct
skills development administration at the college. Monitor all
students in their workplace. Facilitate the certification process for
competent learners in accordance with relevant legislation and
QCTO requirements. Administration and uploading leaners into
SETA’s system (LMS).

CLOSING DATE: 13 March 2026 at 14:30.

Application submission Guidelines:

Applicants are required to submit their applications accompanied by a completed and signed
Z83 form (2021 version), available from any public services Department. The application
must include a detailed curriculum Vitae highlighting relevant qualifications, (only
shortlisted candidates will submit proof of results) experience for the post, and the contact
details of at least three (3) references. All positions that indicate to be placed on campus,
Vhembe TVET College Campuses are situated around Vhembe District Municipality in
Limpopo) Please take note that communication in relation to the process will be limited to
the short-listed candidates. If you have not received any correspondence within three (3)
months after the closing date, please consider your application unsuccessful. All shortlisted
candidates, including the SMS, shall undertake two pre-entry assessments. One will be a
practical exercise to determine a candidate’s suitability based on the post’s technical and
generic requirements and the other must be an integrity (ethical conduct) assessment.
Successful candidates will be subjected to a vetting and financial disclosure process (criminal
record, citizenship, qualification verification, and employment verification)Applications
must quote the relevant references number and be directed to: Human Resources
Management, Vhembe TVET College, Private Bag X2136, SIBASA, 0970.Alternatively,
applications may be send to Hr.applications@vhembecollege.edu.za or hand-delivered to:
Human Resources Management, Central Office, Site 203, Unit A, SIBASA Certified copies
of qualifications and other supporting documents will be required only for Shortlisted
candidates and to be submitted on or before the interview date.

Please note:
e Our offices are situated across four local municipalities.
e Vhembe TVET College is an equal opportunity employer and encourages
applications from persons with disabilities.
e The college reserves the right to withdraw any post at any time.
e Late applications will not be considered.

All enquiries should be directed to Ms Ramuzwila HN /Ms Mukhoro M/ Mr Muthige M at
015 963 7070 /7066/7095 respectively.
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