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higher education

& training VHEMBE TVET COLLEGE
Department: L Central Office Tel :(015)963 3156
Higher Education and Training Private Bag X 2136 Fax :(015)963 3154

REPUBLIC OF SOUTH AFRICA SIBASA E-mail:

LIMPOPO,0970 Site 20

info@vhembecollge.edu. za =
3, Unit A, SIBASA, 0970

VHEMBE TVET COLLEGE IS AN EQUAL OPPORTUNITY,

AFFIRMATIVE ACTION

EMPLOYER. APPLICATIONS ARE INVITED FROM SUITABLY QUALIFIED AND

KNOWLEDGEABLE CANDIDATES FOR APPOINTMENT
POSITION.

Lecturer Farming management (PL 1) X1 (12 Months contract)
Ref: VTVET 04/2025

Thengwe Campus

Salary Notch: 256 395 per annum plus 37% in lieu of benefits

FOR THE FOLLOWING

Requirements: Grade 12 recognised 3-year Diploma/ bachelor’s degree or equivalent

qualification in Agriculture. 1-year relevant working experience
professional teaching qualification will be an added advantage.
certificate will be an added advantage. Registration with SACE.

Duties: conducting classes in accordance with the curriculum, inter

in teaching and learning. A
an assessor and moderator

-grating technology as part of

teaching methodology, ensuring that students grasp the necessary skills and knowledge. Assisting
in development and revision of educationai programs to keep them relevant and effective.
Evaluating and grading students’ performance through various assessment methods to monitor
progress. Providing guidance and support to students, including academic advising and mentoring.
Working with colleagues and industry partners to ensure that training programs meet industry

standards and requirements.

Administration Clerk (SL5) X 1 (12 months contract).

Ref: VIVET 05/2025

Makwarela Campus

Salary Notch: R 216 417.00 per annum plus 37% in lieu of benefits.
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Requirements: Grade 12, National Diploma in Management Assistant. 12 Months experience
working with people with Disabilities. Be able to communicate with the deaf Community using

south African Sign Language.

Duties: Assist with online application for students with Disabilities. Be able to scan, edit and
prepare documents for students with disabilities. Assists Deaf students completing their different

tasks. Making copies and preparing examination letters are in

Geared for Excellence

students for students with
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of students with different disabilities. Be able to operate technological assistive devices and keep
records of assistive devices. Be able to give human support to students with disabilities. Be able
to receive and send emails. Manage concessions for students with disabilities during examinations
and ensure that all concessions are in student’s scripts.

Post: Finance Clerk (SL5) (12 Months Contract)

Ref: VTVET 06/2025

Shingwedzi Campus

Salary Notch: R 216 417.00 per annum plus 37% in lieu of benefits

Requirements: Grade 12, 3-years tertiary qualification (NQF Level 6) in Financial Management.
Or equivalent qualifications. 1 year experience working in a storeroom.

Duties: managing the storeroom, issuing and receiving stores items. Perform stock count monthly
and submit it to supervisor. Issuing of goods to college staff. Updating of bin cards and spreadsheet
timeously. Draw up specifications for store items, updating the asset register, barcoding of college
assets, Bi-annual assets verification, monthly reconciliation of asset, processing transactions on
ITS system, reconciling bank statement and creditors/suppliers’ statement, preparing invoices for
payment, attending to student financial queries . Liaise with Central Office, supply chain and make
follow ups on submitted specification. perform quarterly and annual stock count and any other
duties as delegated by the supervisor.

VHEMBE TVET COLLEGE
Post: Data Capturer (SL5) (12 Months Contract) HUMAN RESOURCE MANAGEMENT
Ref: VIVET 07/2025 g 20 MAY 2075 g
Salary Notch: 183 279.00 S o e e s s
FAX.OI 5963 :2)‘351"3ASA
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LIMPOPO PROVINCE

Requirements: Grade 12, NCV Level 4 certificate/National Diploma in Management Assistance/
Public Management. 1 year experience working as a Data Capturer.

Duties: perform a variety of information management using ITS, to receive variety of data.
Compare data with source documents. Ensure the security of the stored data. Registration
qualification and subject. Setup of examination marks. Capturing examination marks.

CLOSING DATE: 02 JUNE 2025 at 16:30
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Applicants are required to submit their applications accompanied by a completed and signed Z83
form (2021 version), available from any public services Department. The application must include a
detailed curriculum Vitae highlighting relevant qualifications, experience for the post, and the
contact details of at least three (3) references.

Applications must quote the relevant references number and be directed to: Human Resources
Management, Vhembe TVET College, Private Bag X2136, SIBASA, 0970.Alternatively, applications
may be hand-delivered to: Human Resources Management, Central Office, Site 203, Unit A, SIBASA

Certified copies of qualifications and other supporting documents will be required on or before the
interview date. Please note:

o Vhembe TVET College is an equal opportunity employer and encourages applications from
persons with disabilities.

o The college reserves the right to withdraw any post at any time.

e Late applications will not be considered.

e If you are not contacted within three (3) months of closing date, please consider your
application unsuccessful.

PLEASE NOTE:

All enquiries should be directed to Ms Ramuzwila HN /Ms Mukhoro M/ Mr Muthige M at 015 963
7070 /7066/7095 respectively.
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